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EXECUTIVE SUMMARY
The purpose of this report is to explain what I did in my six weeks’ internship

period from 4" January 2021 to 12th February 2021 at Busitema University
Library in different sections such as, Reference and Circulation section, Archival
section, Digitization, Automation and Electronic Resource section.

This report covers among other things, the background and objectives of field
attachment of the organization, duties, and responsibilities accomplished by the
intern student, new knowledge and skills gained, challenges faced and managing

them, conclusions and recommendation.
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ISSN — International Standard Serial Number

CoCIS — College of computing and Information Science
EASLIS — East African School of Library and Information Science
SOPs — Standard Operating Procedures.

vi



TABLE OF FIGURES

Figurel 1.5: Busitema University Organizational chart
Figure2 1.2.3: Library department structure.

Vii



LIST OF TABLES
Table 1. 2.2. 1 Duties and Responsibilities

viii



