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EXECUTIVE SUMMARY (Abstract) 

Bank reconciliation, writing and coding receipts, data collection, generating quarterly financial 

reports, updating accounts, typing various accounting transactions using excel, posting 

expenditures into vote books, extracting and analyzing data and preparing ledgers. 

 Lessons leant 

Learnt the lessons on how to; Reconcile the cashbook, prepare financial reports, make entries 

into books of accounts like cashbook, writing vouchers, use computer applications like word and 

excel, post expenditures into vote books and itemizing expenditures using abstracts among 

others. 

Summary of experience 

Experience was gained in areas which include; Writing payment vouchers, bank reconciliation, 

writing and coding receipts, preparing quarterly financial reports, budgetary controls by use of 

vote books, summarizing revenues and expenditures using abstracts, data collection, and using 

excel and word applications among others. 

Skills acquired during the internship 

I acquired the following skills. Communication skills, office management skills human resource 

management skills, time management skill, financial management skills and computer skills 
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SECTION ONE: INTRODUCTION 

1.0 Introduction  

This section comprises of the location and description, objectives of the field attachment, 

structure of the organization, and tasks carried out by the place attached. 

Internship exercise simply refers to an opportunity given to interns by the employers of the 

organization to enable them to put the theoretical knowledge acquired during lectures into 

practical in a specific period of time. It is one of the requirements for one to qualify for the award 

of a Bachelor in Accounting and Finance at any Institution of higher learning, like at Busitema 

University. This internship exercise was carried out at Pallisa General Hospital in the Accounts 

Department. 

1.1 Location of Pallisa General Hospital 

The internship was carried out at Pallisa General Hospital in the Eastern part of the country 

resting between longitudes 33-47 East and latitude 0-45N. It borders Namutumba district with 

Mpologoma River in the South, Budaka in the South East, Mbale in the North East, Kumi to 

Soroti in the North and Kaliro in the west and kibuku in the south west. 

   

Pallisa district has its headquarters in Pallisa town 196kms from Kampala city on Kampala –

Mbale-Trinyi high way and the sheaf town of the district is approximately located 65km by road, 

west of Mbale, the largest town in the sub region.  

The coordinates of the district are 0101N3343E. The geographical area of the district is 

1625sqkm out of which 338square km is covered by wetlands, rivers and lakes 

1.2 Description of Pallisa General Hospital. 

Pallisa General Hospital is the name of the organization and it’s a government founded 

organization meant to serve the people of the district through service delivery. 

 

Pallisa Hospital was opened on April 1969 and it was 100 bed capacity by then. This was at a 

time the total population of Uganda was 9 million people but as of today, it is supposed to be a 

240 bed capacity. 
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