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EXECUTIVE SUMMARY

Internship is a process through which university student under go as a partial fulfillment for
the award at different levels. At this level students are sent out for attachment to different

organizations to carry out internship.

Here students interact with the organizational staff to put in practice the theory part which is

taught in the lectures at the university

This preliminary report describes activities carried out during the 10 weeks full time period, at

Kamuge High School in Accounts department.

The report contains information about the organization and responsibilities performed
throughout the period of 26" May - 1% August, 2025.

Section one gives location and description of the field attachment, objectives of the field
attachment, structure of the organization, tasks carried out by the place of attachment,

departments and responsibilities of each department.

Section two contains the description of work carried out, duties and responsibilities assigned
and how they were carried out, which included fees collection, writing receipts, requisitions,
payment vouchers, posting transactions in the analysis cash book, ledger books, vote books
among others, new knowledge and skills gained, relationship with other staff and supervisor

and problems experienced and how they were handled.

Section three gives a brief summary of knowledge gained as outlined in the objectives and

Section four contains the recommendations.

The report also has references and appendices while undertaking internship training at the

school, the techniques and methods I used to gather information and attain the necessary skills



SECTION ONE
INTRODUCTION

Under this chapter it gives details on the location of the school, mission, vision, and objectives

of the internship, Organizational structure, tasks carried out by KHS, and Departments and

responsibilities of each department.
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Location and description of place of field attachment

Kamuge High School is found a long Pallisa-Mbale High way 6 kilometers away from Pallisa

town in Kagoma village, Puti-puti parish, Puti-puti Sub County in Pallisa District.

1.2

Centre Number
U0519
Email Address

kamugehigh@gmail.com

Post office box number
19, Pallisa

School Motto
Discipline to rise and shine
Mission of the School

Produce God fearing and Holistic citizens for community transformation in a changing

world
Vision of the school

A world class school that encourages hard work, quality life-long learning and God

fearing citizens
Background of the Organization

Kamuge High School is a community founded school established in 1982 which later
became a government Aided secondary school in 1989, running both ‘A’ and ‘O’ level

mixed day.

Objectives of the field attachment

To gain practical financial management skills in a school setting.

To understand the structure and operations of the school’s accounts department.
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