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EXECUTIVE SUMMARY
This report is about an internship training carried out at Gogonyo Secondary School for a period

of nine (9) weeks.

The training involved activities such as recording cash payments and receipts, preparing receipts
of payments, preparing payment vouchers, local purchase orders and goods received notes,
updating students’ ledgers and the cash book, carrying out a cash analysis using the cash analysis

book and bank reconciliation among others.
The training has improved my communication skills, interpersonal skills and financial skills.

Though the training was successful, there was a challenge of students forging bank slips, lack of

transport facilitation, lack of a computerized accounting system and uncooperative officers.

All in all, the internship training was of a tremendous benefit academically, socially,

psychologically and professionally.



CHAPTER ONE
INTRODUCTION

1.0 Introduction

This chapter presents the location and description of the organization, nature of the organization,
general set up of the organization, the mission, culture and motto of the organization, the
objectives of the field attachment, the structure of the organization and the role of the

organization.
1.1 Location and Description of the Organization

1.1.1 Location of Gogonyo Secondary School

Gogonyo S.S is 8 km North of Pallisa Town Council. The school is seated on an estimate of 7
hectares of land in Gogonyo Sub-county, Oukot village. The school is bordered by Cheele
village in the North, Okomion village East to the South and Gogonyo sub-county headquarters in

the west under Oukot village.

1.1.2 Description of Gogonyo Secondary School

Gogonyo Secondary School is a seed school that started in the year 2007. It is a school founded
by the Ministry of Education and Sports and the first headteacher was Madam Nansubuga
Marion. The school started with only two (2) blocks; the administration block and a two class

room block. Gogonyo Secondary School began as a mixed day school and is still the same.

1.2 Nature of the Organization
Gogonyo S.S is a government aided school founded by the Ministry of Education and Sports
(MoES) and governed by a Board of Governors (B.0O.G)

1.3 General setup, Mission, Culture and Motto

1.3.1 General Set up
Gogonyo S.S is headed by a headteacher appointed by the MOEs and he is the accounting
officer. He coordinates the day to day running of the school and he is in-charge of both the

teaching and non-teaching staff.Gogonyo S.S is a government aided school with a modest



